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JOB DESCRIPTION

	Job Title
	Director

	Job location
	Colombo, Sri Lanka

	Contract duration
	12 months with possibility of renewal


	Peacebuilding and Development Institute in Sri Lanka

	The Peacebuilding and Development Institute in Sri Lanka (PDI-SL), is a unique institute strengthening the skills and capacities of professionals working in conflict-affected areas in South Asia through the provision of cutting-edge training programmes for professionals, bespoke capacity building support to organisations and a research programme focused on peacebuilding and development in the region. 

Launched in 2007, the PDI-SL is one of the few organisations that combine theory and practice to bridge the gap between peacebuilding and development in South Asia. The training programmes are designed to highlight the capacity to offer successful locally led and internationally recognized responses to strengthening the peacebuilding sector in the South Asia region.

PDI-SL is currently housed at No. 31, Walukarama Road, Kollupitiya.  PDI-SL has a Board of Directors made up of representatives from academic and development organisations.


	Job Purpose

	The Director will drive the strategic development of PDI-SL and lead the development of a cross-regional training and learning approach that actively engages and builds a network of practitioners and institutes across South and South East Asia. 

The Director will be responsible for the vision and implementation of this strategy. S/he will develop the institutional structures of PDI-SL, will conceptualise and design the research and capacity building programmes, and design and implement systems for programme design, implementation and evaluation. The Director will also lead the creation of innovative and responsive training programmes for a diverse range of audiences in South and South East Asia. 
The Director will be responsible for the smooth administrative and financial functioning of the institute, a vital function of which is building a flexible and viable funding base through attracting new donors and high value clients. S/he will manage 2 full time staff members with a view to expanding the team in the near future.
The Director will be supported by the PDI-SL board.  



	Duties and Responsibilities

	1. Strategy development and implementation:

· Lead the institutional set-up of the Peace and Development Institute (PDI-SL), course program, faculty and partners, including close liaison with the Board of Directors.
· Facilitate the South Asia specific training program through PDI-SL that draws on experiences and demands in the region and strengthens the regional profile of PDI-SL
· Identify and develop new opportunities for development in training and learning across South and South East Asia. Secure new contracts and partners.
· Develop networking, dissemination strategies and fundraising efforts to sustain and expand the PDI-SL training program, including liaison with existing Donors.
2. Institutional capacity development of PDI-SL office:
· Lead in fundraising efforts of the PDI-SL, including donor funding, consultancies and sponsorships.
· Lead the development of a monitoring and evaluation strategy for PDI-SL  

· Support profiling and communication efforts of PDI-SL Sri Lanka program 

· Support meetings and sensitization exercises with national or regional organisations and individuals to develop and maintain linkages for the training program 

3. Implementation of international training programs:
· Lead the development of a regional marketing strategy with outreach to diverse group of participants, including website maintenance, online marketing and networking with respective target organisations (I/NGOs, UN agencies, professional institutions, CBO’s) and diplomatic community in Sri Lanka and the region

· Lead the development of a database of professional trainers (national as well as internationally) for courses 
· Lead quality assurance processes for the delivery of training

· Oversee the logistical and technical arrangement of international training programs in Sri Lanka

· Ensure professional documentation and evaluation of training programmes and events
4. Ensure effective finance and admin operations of the PDI-SL:
· Prepare monthly and quarterly progress reports internally and to Donors 

· Maintain and implement management systems and administrative and programmatic procedures to ensure effective operational management

· Ensure that accounts of PDI-SL are maintained and audited according to international standards

· Collaborate closely with Finance to ensure that all payments are done in a timely manner and recorded professionally 


	Travel requirements

	The post holder should be prepared to travel in Sri Lanka and across South and South East Asia for short periods of up to 2-3 weeks, for a total of 2-3 months a year.


PERSON SPECIFICATION
	Education

	Post-graduate degree in a relevant subject and/or qualification in training methodologies

	Experience

	Substantial experience of working in a policy or operational agency.

	Proven track record in designing and delivering training courses to diverse audiences.  

	Experience of managing funding relations, developing proposals and securing funding.

	Demonstrable practical and theoretical understanding of conflict and peacebuilding issues

	Extensive relevant contacts within a range of relevant institutions and networks across South and South East Asia

	Knowledge & Skills

	Fluency in Sinhala and/or Tamil

	Broad knowledge of training methodologies and good practice approaches

	Proven excellence in writing and editing skills in English.

	Excellent project and people management skills.

	Excellent communication, networking and inter-personal skills

	Excellent strategic, analytical and problem-solving skills

	Personal Qualities

	Self-motivated and good team player

	Sense of humour and humility
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